
 
 

Speech and Composition  
Abbott Lawrence Academy 

2017 - 2018 
 
 

 
Teacher:       Steve Melis               Office Hours: 
Phone/text:   (805) 776-3547  (805-77M-ELIS) (no guaranteed response after 5:00) Classroom: A206 
Email:        steven.melis@lawrence.k12.ma.us (response with 48 hours)               Thursdays 2:45 - 4:00  

 
********************************************************************************************* 
Course Description: 
 

This course focuses on how to clearly and effectively present ideas in verbal and written form. It will give 
students practice in creating, organizing, delivering, and analyzing oral presentations until they feel comfortable 
sharing their ideas in public. Students will contribute to frequent class discussions and different styles of debates, 
learning how to support their views with evidence and disagree respectfully. The other focus of the course is writing: 
students will write a wide variety of pieces of various lengths, including a significant research project on American 
History at the start of the 2nd semester. Finally, students will build a strong foundation of grammar and rhetoric that is 
essential for success in high school, college, and the workplace. 
 
********************************************************************************************* 
Materials: 
 
1. Blue, black, and red pens 
2. Highlighter 
3. Homework folder 
4. Notebook paper (college-ruled) 
5. Binder (provided) 
 
There is no textbook for this class, but you will be given extensive and frequent readings on a variety of topics that 
you are expected to keep organized and available in your class notebook. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Means of Evaluation: The list below generally describes the assignments that each student will be expected to 
complete during the course.  Guidelines for each assignment will be distributed individually.  
 
Assessments (50%)  
Notebooks/Classwork (30%) 
Homework (20%) 
Marking Period              (100%) 
 
Final exams are worth 20% of each semester grade. 



 
 
 
********************************************************************************************* 
Classroom Expectations: 
1) Be safe. 
2) Be kind. 
3) Do your best work. 
4) One mic / monitor your airtime. 
5) Snaps not claps. No heads down. 
6) Effort and habits of excellence are rewarded. 
 
********************************************************************************************* 
 
Late Policy:  
 

CATEGORY TIME LIMIT AND PENALTY 
Writing (in- and out-of-class) Both in- and out-of-class essays lose a letter grade of credit per 

day late, to a minimum of an F. In-class essays must be made up 
within 5 school days. Major out-of-class writing assignments 

must be turned in within a week to receive any credit. 
Speeches and Presentations Speeches and presentations must be given on the designated day 

or will be given a penalty of at least 30%. In the event of 
absence, contact Mr. Melis and he will generally ask that the 

presentation be given on the first day back or during that week’s 
office hours (depending on the assignment). 

Debates and Discussions Participation may not be made up, even for excused absences. 
Generally the student will just be labeled “exempt.” 

Classwork See Mr. Melis about missed classwork. Some of it might be 
helpful to complete, but some might be better off foregone in 

favor of current work. 
Homework  All late daily homework (not essays etc.) is worth 50% credit 

and will be accepted within a week of the assignment being due. 
Tests and Quizzes Tests and major quizzes must be taken outside of class within a 

week of the absence. 
 
Extensions: Students may ask for one extension on a daily homework or writing assignment per semester. This 
request must be made at least two days before the assignment is due, and Mr. Melis will provide an alternate due 
date. After using their extension, a student must take the late penalty of one letter grade per day on future late 
assignments. The extension is not automatically granted, and may not be applied to speeches, presentations, or 
debates. 
 
Extended Absences: Students must let Mr. Melis know about extended absences (family trips, hospital stays, etc.) 
at least two weeks before the planned absence in order to provide time for alternative assignments.  
********************************************************************************************* 
Class Procedures: 
Upon entering the classroom, it is the responsibility of the student to: 
1) Pick up any required sheets from the desk near the door 
2) Take out their completed homework 
3) Copy down the new homework from the board. 
4) Begin working on the Do Now 
 
Bathroom use during class is discouraged, but students do not need to raise their hands to go. Wait until any 
instructions being given are finished, then simply sign out at the front and take the bathroom lanyard. Be sure to sign 
back in when returning. 
 
Late work / extra copies of work will be available for a week in the extra copies folders. After that, it will be filed in 
the clear plastic “older work” bin. Please check in both places for work before asking Mr. Melis for the handouts. 
Extra copies of work may also be available for printing on Edmodo. 
 



Message from Mr. Melis: 
This course is divided fairly evenly between speaking and writing/grammar and simulates the difficulty of a 
first-year college class. If you hope to receive an A or B, plan to spend significant time and effort in office hours 
retaking quizzes and bringing your speaking and writing to a college level. Mr. Melis is here for you, and if you put 
in the effort, you can make the greatest gains of your academic career. 
School Policies 
 
Absences / Tardies 
Attendance is mandatory. Students accruing more than ten unexcused absences in one class will receive a failing 
grade. This does not include excused absences which are religious observances, approved campus activities or field 
trips, or a serious illness, medical / family emergency. Excused absences require official written documentation 
(such as a signed note from a parent, physician, or teacher). 
 
Students are expected to arrive to each class on time. Students who arrive more than thirty minutes late to a class 
will be marked absent. Chronic lateness will negatively impact student grades. Three tardies equal one unexcused 
absence.  
 
Uniform 
Students are to be in uniform at all times. The uniform consists of an ALA black or maroon polo, khakis, and 
closed-toed shoes. Other acceptable garments include crew neck sweaters, fleeces, cardigans, or ALA track jackets 
in black, maroon, navy, or white. These garments must be solid colored and should not have any designs or stripes.  
Polo shirts must always be worn underneath these garments. Hooded sweatshirts and denim are not allowed in any 
way. Student cannot wear these garments through their arms. Students who have any concerns regarding uniforms 
should reach out to any ALA teachers or administrators who will help resolve any issues discretely.  
 
Food/Drinks 
Students are not permitted to eat or drink anything other than water unless it is provided by the teacher and during 
Advisory/Study Hall. Students are expected to be courteous and clean up after themselves. In addition, chewing 
gum is not allowed in Mr. Melis’s class, as it prevents students from speaking freely. 
 
Guidance Policy 
Students are required to set up appointments to meet during the school day with Ms. Tetrault, the guidance 
counselor. She also holds drop-in times before and after school and during Advisory. In an emergency, a teacher can 
refer students immediately to the guidance office.  
 
Acceptable Use of Technology 
Students should conduct themselves professionally at all times. Each teacher will determine when technology may 
be used in the classroom. Any inappropriate use of laptops or phones (such as texting, internet browsing, Facebook/ 
Twitter, etc.) will negatively impact student grades. Teachers reserve the right to confiscate laptops/phones until the 
end of the period. If further issues arise, administration will confiscate phones for the rest of the day and notify 
parents.  
 
Academic Dishonesty 
Students are expected to maintain the highest level of academic integrity. When using ideas, words, and short 
passages from other people's writing, students are required to acknowledge the source. Failure to acknowledge the 
contribution of others is considered plagiarism. Submitting plagiarized work, failing to properly cite or fabricating 
sources, and any other academic dishonesty will not be tolerated and will automatically result in a 0 for the given 
assignment and further disciplinary action. Students will not be allowed to make up any plagiarized work for credit. 
Plagiarism includes copying directly from the internet, a book or article, or another student’s work (with or without 
their permission). In order to avoid these issues, students are encouraged to speak with any teacher or administrator 
if they have any questions (no matter how small) about their work or citing sources.  
 
Heading, Page Number, and Formatting 
Headings for all assigned work in Speech and Composition, typed or handwritten: 

 
HEADING DIRECTIONS (Left Side) EXAMPLE 

Student Name 
Teacher named 
Class Title  

Jane Student 
Mr. Melis 
Speech and Composition  



Class Period 
Date 
 

[bottom of page…] 
Page Number 

3rd Period 
October 31st, 2017 
 

[…] 
1 

 


