
 

  
 

Introduction to Government in the United States  
Abbott Lawrence Academy in partnership with Merrimack College  

2017-2018  
  
************************************************************************************ 

COURSE SYLLABUS FOR ALA 
PORTION OF COURSE  

************************************************************************************ 
 
Teacher: Ms. Heidi Bastien Office Hours: Tuesdays until 4  
Phone: 978-946-0711 x 39006 Classroom: H-106 
Email: Heidi.Getchell-bastien@lawrence.k12.ma.us Edmodo site:   6kafca  
Google Voice: 978-556-1392 
Professor at Merrimack: John Lovett 
Email: lovettj@merrimack.edu 
Dr. Lovett’s Site: https://blackboard.merrimack.edu 
 

************************************************************************************* 
COURSE DESCRIPTION: (from Merrimack Syllabus) 

“This course is an introduction to American politics in terms of the institutional and outside influences 
that help shape and make policy and politics in America.  We will start by exploring the historical 
background of the American founding, focusing on the Constitution and the Federalist Papers.  The 
historical discussion will be followed by an overview of the institutional construction of American 
politics, looking at the inner workings and interactions between the branches of government.  Finally, we 
will focus on factors outside of the government that have influence on the process, from political parties 
and interest groups to the political media.”  
  
************************************************************************************ 

MATERIALS: 

● Pens- blue, black & red ink 
● Pencils 
● White, college-ruled filler paper (2 packs) 
● 2 inch binder with dividers 
● Laptop Provided by ALA  

  
TEXTBOOK:  

● The American Political System, 3rd Edition.  New York: W.W.  Norton & Company 
● Supplemental materials and primary sources will also be distributed.  

*************************************************************************** 
 
GRADE BREAKDOWN FOR ALA COURSE 
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● Merrimack College Grades  (50%) 
Half of your ALA grade consists of your scores on your Merrimack assignments.  For instance, if a paper 
is worth 20% of your Merrimack grade, it will count as 10%  of your ALA grade.  If your Merrimack 
grade for a test is worth 30% of your Merrimack grade, it will count as 15% of your ALA grade, and so 
on.  Once you are done with all of your Merrimack assignments, this portion of your grade will total 50%. 
 

● Notebooks/Classwork  (20%) 
This is your work at ALA for the three days you are here with me: Do Nows, binder checks, class 
activities, writing workshops for the Merrimack papers, debates, and other classwork.  
 

● Assessments (15%) 
Your assessment scores will consist of practice tests and “pieces” of your two papers.  (Digital notecards, 
outlines, rough drafts.)  Please note that the Bastien Draft of your papers should be written as if it is a 
final draft and not treated as rough draft.  It will be graded by me using the professor’s rubric in order to 
maximize your score when you hand it in to your professor.  
 

● Homework  (15%) 
You will not get any “extra” homework from me.  Your “homework” assignments will consist of things 
you would have to do in order to succeed at the Merrimack course anyway:  Cornell notes of the chapter 
readings, finishing any practice tests you didn’t finish in class, and/or completing any writing workshop 
activities that you didn’t complete during school hours.  Please note that I will frequently ask you to turn 
in Cornell notes for reading assignments many days before your college professor reviews that particular 
chapter.  This “frontloading” of the reading assignments is done on purpose in order to give you ample 
time to work on writing assignments several weeks before the paper deadlines.  Your deadlines for 
chapter readings will always be posted on the board, on Edmodo, and announced in class.   I do not follow 
the professor’s schedule for reading assignments.  My schedule for reading assignments is different than 
your professor’s.  I have you finish readings earlier than necessary so we can work on your papers ahead 
of time instead of doing them right before the due date.  Good time management skills are the key to 
success in college, I promise! 
 

● Marking Period
(100%) 

 
GRADING SCALE 
 

Letter 
Grade 

Numerical Equivalent 

A+ 97 - 100% 

A 94 - 96% 

A- 90 - 93% 

B+ 87 - 89% 

B 84 - 86% 
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B- 80-83% 

C+ 77-79% 

C 74-76% 

C- 70-73% 

D+ 67-69% 

D 65-66% 

F 0 - 64% 

 
 
 
 

● An “A” grade represents outstanding work that is good enough to be shown to other students as 
an example. 

● A “B” grade indicates better than average work that demonstrates excellent effort and 
understanding. 

● A “C” grade is assigned to work that demonstrates competence but does not display any attempt 
to shine. 

● A “D” grade indicates work that is lacking in some important way. 
● An “F” is a failing grade. It will be given if an assignment or exam is not submitted or is 

extremely poorly executed, or in the case of plagiarism or other failure to adhere to norms of 
academic honesty. 

 
LATE POLICY: Any late assignment will be penalized 20% per school day (not per class) late.  Even 
if you do not have class with me on a certain day, you can still turn in assignments.  The only exceptions 
will be for extenuating circumstances.  Late work is unacceptable if we reviewed the answers in class. 
For the Merrimack Course, please see your syllabus.  
************************************************************************************ 

 

CLASSROOM PROCEDURES: (at ALA) 

Upon entering the room, it is the responsibility of students to: 
1. Be prepared with all of their writing utensils, textbook, binder, and homework on their desks; 
2. Start the Do Now on the board in the Do Now section of their binders when the bell rings. This is 

a silent activity.  Blank Do Now forms will be distributed bi-weekly.  
 
Upon leaving room, it is the responsibility of students to: 

1. Sign out of the room and take the bathroom pass. Upon return, students will sign back in and 
replace the bathroom pass.  Students will not ask to use the bathroom during the first five or last 
ten minutes of class.  Important instructions are given during at this time, and students should 
plan their bathroom breaks accordingly;  
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2. Ask the teacher for permission to go to destinations around school/campus; students will ask 
the teacher and fill out a hall pass to be signed by the teacher; 

3. Wait for the teacher’s cue to pack up at the end of the period; students will look around to 
ensure they have picked up everything they used from that class period and dispose of all 
trash. 

 
**TARDIES- To be clear, my definition of tardy is whether or not you’re physically in the room 
when the bell rings. Your backpack will not be sufficient to hold your place. Remember that three 
tardies in a term equals one absence.  FREQUENT TARDIES WILL AFFECT YOUR GRADE 
NEGATIVELY BECAUSE YOU WILL ALWAYS BE TRYING TO CATCH UP WITH 
WHAT EVERYONE IS DOING.  
***ABSENCES- If you are absent, you have two responsibilities:  1) Look in the Absent Bin to 
collect any handouts and 2) Check Edmodo to see what we did when you weren’t here.  Missing 
work should be completed no more than one week after the student’s absence (Absent Tuesday? 
The work is due next Tuesday, even if I don’t have you that day).  Please note that everything is on 
Edmodo: the agenda, the Do Nows, links to handouts, etc. 
*******************************************************************************
***** 

 CLASSROOM NORMS: 
1. Respect the classroom, classmates, yourself, and the teacher.  
2. One person talks at a time. 
3. Be purists when it comes to the Golden Rule. Treat others as you wish to be treated yourself.  
4. Use language that represents the academic environment in which we work. 
5. Give full effort in pursuit of excellence, and do not be satisfied with mediocrity. 
6. Please eat your breakfast before school starts.  If you cannot make it to Dunkin Donuts in time, 

please leave your house earlier.  
 
ACCEPTABLE USE OF TECHNOLOGY  
Students should conduct themselves professionally at all times. Each teacher will determine when 
technology may be used in the classroom. Any inappropriate use of laptops or phones (such as texting, 
internet browsing, Facebook/ Twitter, etc) will negatively impact student grades. Teachers reserve the 
right to confiscate laptops/phones until the end of the period.  All phones will be put in the classroom 
phone holder during tests.  If further issues arise, administration will confiscate phones for the rest of the 
day and notify parents.  
************************************************************************************ 

A NOTE ABOUT COLLEGE CLASSROOM ETIQUETTE 
The etiquette expected in a college classroom is similar to that of a high school classroom.  Please abide 
by all ALA classroom rules and norms while you are at Merrimack, but please also take note of the 
following:  

1. Address your professor by the proper title, whether you are addressing him/her in writing or 
verbally.  In this case, it is Dr. Lovett, not Mr. Lovett.  If you don’t know the proper title for a 
college faculty member, “Professor” is fine.  

2. Mobile phones: In college, a professor will not ask you to put away your phone.  If you use it 
instead of paying attention in class, you do so at your own risk, and your professor probably 
won’t say anything. However, you will not be able to follow along in a college-level class if you 
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are texting during a lecture or class activity.  You are just wasting your time being in the course if 
you are using your phone.  This will be reflected in your course grade.  

3. If you find yourself continuously falling behind in class, or if you miss a college class, rather than 
asking the professor to keep going over information that the rest of the class has mastered, please 
get extra help from your ALA teacher and Dr. Lovett during office hours. 

4. Do not “signal” when the class is over by shutting books loudly, unzipping your backpack, or 
packing up your laptop.  This is considered bad manners.  

5. Class discussions:  Please participate if the professor is asking the class questions.  It becomes 
very boring if no one wants to contribute, and it is just as boring if the same one or two people are 
always contributing.  Additionally , do not participate in side conversations if other students are 
speaking to the entire group.  Likewise, do not talk to other students while the professor is 
lecturing.  

6. Do not bring food or drink into a college classroom.  Many college classrooms do not allow this.  
7. If possible, let your ALA teacher and Merrimack professor know ahead of time if you are going 

to be absent.  This way they can find a way to keep you on track even if you can’t attend class.  
8. Read your college syllabus carefully and keep track of all deadlines.  Your syllabus is your Bible. 

ALA will help you with all assignments and will give you reminders, but ultimately, this is your 
responsibility.  

9. If you need to leave the room to go to the restroom, you do not need a pass, nor do you need to 
ask the professor for permission, but please leave the room and return quietly, quickly, and 
discreetly.  

10. Obviously, do not sleep in class or peruse the internet while the professor is lecturing.  This is 
rude and will cause you to miss information you need to do well in the course.  

 
ACCOMMODATIONS 
Please let me know if you require any specific accommodations to succeed in this course.  Not 
everyone who has a specific academic, social, or emotional needs is on an IEP or a 504.  Therefore, I may 
not know if you have a need that is isn’t being met in the classroom.   I see myself as a mentor to my 
students, not just a teacher, so please do not hesitate to talk to me if you need help. I am here to help you. 
I also believe that treating everyone fairly does not mean treating everyone exactly the same. Some of you 
may need more help than others after school.  Some students might need directions explained to them 
more than once. Others may benefit from an additional reading, while others might want to see what we 
will be working on a month in advance. We will work as a team to ensure all of your learning needs are 
met.  I AM YOUR OFFICIAL COACH FOR THIS COLLEGE COURSE! 
 
ACADEMIC DISHONESTY 
Students are expected to maintain the highest level of academic integrity. When using ideas, words, and 
short passages from other people's writing, students are required to acknowledge the source. Failure to 
acknowledge the contribution of others is considered plagiarism. Submitting plagiarized work, failing to 
properly cite sources, fabricating sources, and/or any other academic dishonesty will not be tolerated and 
will automatically result in a failing grade for the given assignment and further disciplinary action. 
Students will not be allowed to make up any plagiarized work for credit. Plagiarism includes copying 
directly from the internet, a book, an article, or another student’s work (with or without their permission). 
Copying another student’s homework is plagiarism.  Cutting and pasting another student’s work into a 
Google doc is plagiarism, even if it is a homework assignment.  In order to avoid these issues, students 
are encouraged to speak with any teacher or administrator if they have any questions (no matter how 
small) about their work or citing sources.  All other policies regarding academic honesty and student 
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conduct can be found in your student handbook and apply to this class as well as any other class at ALA 
and will be the guidelines for behavior and policies in this room. Any student caught cheating or 
plagiarizing will be given a zero on that assignment.  Please see Merrimack College’s very extensive 
and very strict plagiarism policy at 
www.merrimack.edu/about/offices_services/office-of-the-provost/academic-integrity-code.php 
 
UNIFORM 
Students are to be in uniform at all times, even while at Merrimack College. The uniform consists of an 
ALA black or maroon polo, khakis, and closed-toed shoes. Other acceptable garments include crew neck 
sweaters, fleeces, cardigans, or ALA track jackets in black, maroon, navy, or white. These garments must 
be solid colored and should not have any designs or stripes.   Polo shirts must always be worn underneath 
these garments. Hooded sweatshirts and denim are not allowed in any way, even if the hood is tucked into 
the back of your shirt. Students cannot wear these garments through or on their arms. Students who have 
any concerns regarding uniforms should reach out to any ALA teachers or administrators who will help 
resolve any issues discreetly.  

 

FINAL TAKEAWAY: 
“Energy and persistence conquer all things.”  Benjamin Franklin 

As the founding class at ALA, you have already shown energy and persistence.  This class will be 
challenging in ways you may not have experienced previously. Embrace this challenge with an open 
mind and hard work, and I promise you, it will pay off.  Time management skills will help you in 
ways you cannot imagine.  I promise.  

  
Student Printed Name: ______________________________________________ 
 
Student Signature: ______________________________________________ 
 
Parent Signature: ______________________________________________  
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